JOB DESCRIPTION 

IDENTIFICATION


Job Title:


Summer Camp Assistant


Department:


Aransas Pass for Youth 


Immediate Supervisor:
Camp Director Brenda Dodson


Temporary Position:

June 15, 2022– July 29, 2022


Hourly Wage:


$8.75

JOB SUMMARY

Position requires performing varied duties while assisting class instructor with youth. Assigned tasks require initiative, enthusiasm, and creativity as well as the ability to follow instructions given by supervisors.

ESSENTIAL JOB DUTIES AND RESPONSIBILITIES 

1. Execute the summer camp in accordance with the camp’s goals and objectives.

2. Assist camp instructor in organizing crafts and activities and any other responsibilities deemed necessary.

3. Supervise campers at all times.

4. Communicate all incidents and discipline problems to class instructor.

5. Keep school classrooms in a safe and orderly manner for campers.

6. Operate copying machine and other standard office equipment

7. Assist camp instructor in collating and assembling necessary materials to operate class daily.

8. Attend weekly staff meetings.

9. Turn in time sheets in a timely manner.

10. Maintain professional relationship with guest speakers, field trip contacts, community agencies, parents, camp staff and campers.

11. Adhere to the school and camp policies.

12. Maintain daily classroom attendance.

13. Maintain proper care and inventory of supplies and equipment provided to you.

14. Assist in the implementation of all program activities.

15. Must be available to work from 7:30am to 5:30pm.

16. Must be available to work June 15, 2022 – July 29, 2022 with NO EXCEPTIONS.

PHYSICAL AND ENVIRONMENT CONDITIONS

Person must be able to move about a classroom or building. Must have the ability to climb, kneel, squat, bend, twist and lift is necessary to perform job duties, which include but are not limited to: actively participating with youth in sports, field trips and activities, carrying and transporting program materials, supplies, and equipment.

EDUCATION AND TRAINING
Must be at least 16 years of age and have a minimum of one-year experience with children/youth is preferred. 

KNOWLEDGE, SKILLS, and ABILITIES

1. Knowledge of youth related activities and crafts are desired.

2. Ability to communicate effectively.

3. Ability to follow through with written or verbal instructions.

4. Ability to assist instructor in carrying out camp discipline procedures.

5. Ability to work with crafts and conduct activities.

6. Ability to manage a group of up to 22 children in a structured professional manner in the absence of the Camp Instructor. 

Signature/Approval

The above statements are intended to describe the general nature and level of work being performed by individuals assigned to this job.  They are not intended to be an exhaustive list of all responsibilities, duties, and skills required of personnel so classified in this position. By signing this document, I am stating that I am aware of the duties and responsibilities of this position and am willing to fulfill those as stated by me in the job interview.

Employment with Aransas Pass for Youth is “at-will”. Employment can be terminated by either party, at any time, and for any reason. This includes termination with or without reason, and with or without notice.  

______________________________________

____________________________



    Employee






Date

______________________________________

____________________________



Camp Director






Date

JOB DESCRIPTION 

IDENTIFICATION


Job Title:


Summer Camp Instructor


Department:


Aransas Pass for Youth 


Immediate Supervisor:
Camp Director Brenda Dodson


Temporary Position:

June 15, 2022 – July 29, 2022


Hourly Wage:


$9.75

JOB SUMMARY

Position requires performing varied duties while executing summer program in assigned class.  Assigned tasks require initiative, enthusiasm, organization and creativity as well as the physical ability to perform interactive games with youth.

ESSENTIAL JOB DUTIES AND RESPONSIBILITIES 

17. Execute the summer camp in accordance with the camp’s goals and objectives.

18. Execute the following: (including, but not limited to) organizing crafts and activities, adherence to daily schedule, providing additional activities, crafts, etc. for unexpected schedule changes. 

19. Supervise campers at all times.

20. Pre-approve all program deviations with camp director.

21. Communicate all incident reports and discipline referrals to camp director or designee on a daily basis.

22. Facilitate educational material as designated.

23. Implement arts and crafts projects as designated.

24. Keep school classrooms in a safe and orderly manner for campers.

25. Operate copying machine and other standard office equipment

26. Collate and assemble necessary materials to operate class daily.

27. Carry out classroom discipline according to program policy.

28. Maintain discipline documentation.

29. Attend weekly staff meetings.

30. Maintain professional relationship with guest speakers, field trip contacts, community agencies, parents, camp staff and campers.

31. Adhere to the school and camp policies.

32. Maintain proper care and inventory of supplies and equipment provided to you.

33. Must be available to work from 7:30am to 5:30pm.

34. Must be available to work June 15, 2022 – July 29, 2022 with NO EXCEPTIONS.

PHYSICAL AND ENVIRONMENT CONDITIONS

Persons must be able to move about a classroom or building. Must have the ability to climb, kneel, squat, bend, twist and lift is necessary to perform job duties, which include but are not limited to: actively participating with youth in sports, field trips and activities, carrying and transporting program materials, supplies, and equipment.

EDUCATION AND TRAINING
High School diploma or equivalent is required.  Minimum of one-year experience with children/youth is preferred. 

KNOWLEDGE, SKILLS, and ABILITIES

7. Knowledge of youth related activities and crafts. 

8. Skill in planning, organizing, and implementing programs that include activities that reinforce curriculum.  

9. Ability to communicate effectively and follow through with written or verbal instructions.  

10. Ability to read and understand correspondence, various documents, and reports.  

11. Ability to perform basic mathematical calculations.

12. Ability to facilitate classes with pre-approved curriculum.

13. Ability to work with crafts and conduct activities.

Signature/Approval

The above statements are intended to describe the general nature and level of work being performed by individuals assigned to this job.  They are not intended to be an exhaustive list of all responsibilities, duties, and skills required of personnel so classified in this position. By signing this document I am stating that I am aware of the duties and responsibilities of this position and am willing to fulfill those as stated by me in the job interview.

Employment with Aransas Pass for Youth is “at-will”.  Employment can be terminated by either party, at any time, and for any reason.  This includes termination with or without reason, and with or without notice.  

______________________________________

____________________________



    Employee






Date

______________________________________

____________________________



Camp Director






Date

[image: image1.jpg]APPLICATION FOR EMPLOYMENT
ARANSAS PASS FOR YOUTH

Print in black ink or type. Fill out the application form completely. If questions are not applicable, enter “NA”. Be sure to sign the
application when it is completed.

NAME Social Security No.
(Lash (First) (Micdle) (Maiden)
ADDRESS (Current)
(Street) (City) (State) (Zip) (Phone)
(Permanent)
(Street) (City) (State) (Zip) (Phone)

Type of position desired

Salary expected $, Date available for work

Referred by: Are you 18 years of age or older? Yes (J No O

During the past ten years, have you ever been convicted or placed on a deferred adjudication for a felony or misdemeanor?

Yes [ No [J If yes, please explain

Are you required to register as a sex offender under Chapter 62, Texas Code of Criminal Procedure?

Yes (O No [J if yes, please explain

EDUCATION
Elementary or high school grade completed (Circle) 12 3 4 5 6 7 8 9 10 11 12
Did you graduate or achieve a GED? Yes [J No (O

Number of
Type of School | Name & Location of School Sem. Hrs.
Completed

Graduated Type of Diploma or

Yes/No Degree Major Field of Study

College
or
University

Technical
or
Vocational

Special skills/qualifications (List all special skills you possess and machines or office equipment you can use such as adding machines,
dictation equipment, printing or graphics equipment, data processing equipment, etc.)

Foreign languages (list)

Language Speak Read Write
Good  Excellent Fair Good Excellent Fair Good Excellent Fair
] a a O
O =] [m} (m} [m] O [m} O a

List below three persons not related to you, whom you have known at least one year.

Years

Name Address/Phone Number Position =
Acquainted





[image: image2.jpg]EMPLOYMENT RECORD: Please indicate at least the last three years of employment. Start with present or most recent position and
work back. Include military service. Use additional sheets if necessary.

Employer: Type of Business Full Time [
Mailing Address: Part-time [
City and State: Seasonal (]
Starting Date Leaving Date Starting Base Ending Starting Present or Last
Mo. Yr. Mo. | Yr. Salary Base Salary Position/Title Title
Immediate supervisor: Briefly describe your duties and responsibilities:
Phone:

Explain reason for leaving:

Employer: Type of Business Full Time [
Mailing Address: Part-time [0
City and State: Seasonal [
Starting Date Leaving Date Starting Base Ending Starting Present or Last
Mo. Yr. Mo. Yr. Salary Base Salary Position/Title Title
Immediate supervisor: Briefly describe your duties and responsibilities:
Phone:
Explain reason for leaving:
Employer: Type of Business Full Time [J
Mailing Address: Part-ime (]
City and State: Seasonal [
Starting Date Leaving Date Starting Base Ending Starting Present or Last
Mo. Y. Mo. Yr. Salary Base Salary Position/Title Title
Immediate supervisor: Briefly describe your duties and responsibilities:
Phone:
Explain reason for leaving:

| hereby certify that the foregoing statements as well as those on any attachment(s) to this form are to the best of my knowledge true
and correct and that they are all given of my own free will. | agree that any misstatement(s) or omission(s) as to material facts will
constitute grounds for unfavorable consideration or dismissal from employment.

1 understand that any employment is conditioned on a background check. For this purpose | am willing to disclose my date of birth and
ethnicity. | authorize Aransas Pass for Youth, Inc. and its representatives to thoroughly investigate all statements contained in my
application, and authorize my former employers and references to disclose information regarding my former employment, character and
general reputation to APFY, Inc., without giving me prior notice of such disclosure. In addition, | release APFY, Inc., any former
employers and all references listed above from any and all claims, demands or liabilities arising out of or related to such investigation or
disclosure.

| understand and agree that nothing contained in this application, or conveyed during any interview, is intended to create an
employment contract. | further understand that employment with Aransas Pass For Youth, Inc. is “at will". Employment can be
terminated by either party, at any time, and for any reason. This includes termination with or without reason, and with or without notice.
If | am offered employment | agree to submit to a medical examination or drug test before starting work or at any time deemed
appropriate by APFY as permilted by law. By signing this application | am also agreeing to a mandatory Criminal History and Sex
Offender check prior to an offer of employment. To complete these background checks it is necessary that APFY obtain your date of
birth and ethnicity.

YOU MAY CONTACT:
Present employer Yes [ No OJ Former employers Yes [ No (J
Applicant’s signature = Date

Date of Birth Ethnicity




